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POLI CE LI EUTENANT

(Pronotional Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsi bl e supervi sory | aw enforcenent
positions, the primary duty of which is assisting a Police
Captain in managi ng the activities of an assigned shift. Police
Li eut enants assi st with assigned adm ni strative duties, conplete
records, wite reports, perform public relations duties, and
assist with the care and mai ntenance of equipnment assigned to
the shift. Enployees of this class both supervise and perform
| aw enforcenment duties in the areas of patrol operations,
traffic control and acci dent I nvestigati on, crim nal
i nvestigation, special operations, and handling of juveniles.
Li eutenants have the authority to work independently in npst
areas, with work reviewed by the shift Captain. This cl ass
ranks directly bel ow that of Police Captain.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nay be assigned, neither
are they intended to exclude other duties which nay be | ogical
assignnents to this cl ass.

Assists a Police Captain in overseeing the |aw enforcenent
operations of the departnment on an assigned shift. Conduct s
i nspections and observes the operation of assigned functions.
Revi ews incom ng comuni cations for the shift and takes action
by either handling the matter or assigning it to a staff
menber. Assists in the investigation of all accidents involving
department equi pnment or personnel.

Conpl etes all records and fornms assigned. Conpiles and anal yzes
dat a needed for reports and wites reports to docunment activity
of the assigned shift or to handl e any other police departnment
matter assigned.

Answers questions for the public about the operation of the
police department or any related areas of |aw enforcenent
operations. Coordinates the work of the departnment with rel at ed
federal, state, and |ocal agencies, releasing information and
gi vi ng assi stance when required.

Supervi ses subordinate police departnent enployees. Hol ds
nmeetings to receive reports and dissem nate information.
Assists in conducting roll-call activities such as training,
i nformati on exchange, and personnel deploynent for the shift;
i nspects the appearance of assigned personnel and equipnent.
Assigns duty areas and work schedules. Reviews reports witten
by subordi nates and provi des assistance in technical areas of

BO 03-12-91



PLT page 2 of 2

wor k. Di scusses work performance with subordi nates and resol ves
conplaints and grievances. Wites enpl oyee eval uation reports.
Mai ntai ns di scipline. Provides on-the-job training for
depart nent nenbers.

Assists in supervising |aw enforcenent activities performed by
subordi nate personnel on an assigned shift, and personally
performs duties in the areas of patrol operations, traffic
contr ol and traffic acci dent I nvestigation, crim nal
i nvestigations, special tactical operations, and handling of
juveniles. Testifies in court when required.

Checks all police departnment equi pnent, such as comuni cations
systens or police units, on a regular basis to assure that
equi pnment is in correct operating condition.

Performs any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unless_othermﬂse specified. all requirenents nust be met before
adni ssion to exam nation.

Must nmeet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Loui siana, and
passing a civil service exam nation for the position.

Bef ore pronotion, nust pass a nmedical exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

At the tinme of application for exam nation, nust be a regular
and permanent enpl oyee in the class of Police Sergeant.
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